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	IODA GHANA 2008

July 27-31, 2008, Accra, Ghana
Kofi Annan International Peacekeeping Training Centre

www.iodaghana.net or www.odghana.org 



Delegate Accomodation Request Form
For KAIPTC Venue Lodging 
Please save this file as ioda2008lodgingform-[your name] before you submit to the Secretariat
FULL NAME (exactly as you put on your Conference Registration Form)
:      
PART 1 – FOR ON-SITE (KAIPTC) LODGING  ONLY
I would like to reserve single room accommodation(s) at the KAIPTC:

Arrival Date: Day:        month:         


Departure Date: Day:        month:     
Number of Rooms Required:       
To reserve your room, please make sure you apply and send in your payments early
 
Please submit your Registration Application to the Secretariat (iodaghana@myzipnet.com) by close of business midnight GMT on March 28, 2008 to qualify for the Early Registration Rates.  Room Booking at KAIPTC subject to availability. SUBMIT THIS ACCOMODATION REQUEST FORM WITH YOUR CONFERENCE REGISTRATION FORM.
If you require a separate invoice before you can transfer your funds, please send an email to the Conference Secretariat.
PART 2 – OFF-SITE LODGING ASSISTANCE
Delegates arriving in Ghana prior to July 27, 2008 and those who will be spending some time in Ghana after the conference may require to make appropriate hotel/lodging arrangements in any hotel of their choice.

For delegates wishing to stay off-site from the conference venue as well as those who are unable to obtain one of the 70 rooms at the KAIPTC, additional accommodation may be booked directly by delegates or through our appointed Reservations Agency, MBA Central Hotel Reservations [http://www.ghanalodging.com] at the nearby Labadi Beach Hotel and the La Palm Royal Hotel or with a number of hotels within easy reach of the conference venue (see the conference website for further details). A shuttle service will be operated daily from these conference hotels.
If you require further assistance, please provide the details below and mail to the IODA2008 Secretariat.  
I would like Conference Secretariat to facilitate the reservation for me for       persons

· Name of preferred Accommodation/Hotel, if known:       Hotel 

· Type of Accomodation: Budget/Guest House  FORMCHECKBOX 
 Furnished Apartment  FORMCHECKBOX 
 1-2 Star  FORMCHECKBOX 
 3-4 Star  FORMCHECKBOX 
 5 Star FORMCHECKBOX 

· Number of Rooms required: single room accommodation(s)       Double Room       Suite      
· Arrival Date: Day:        month:         
Departure Date: Day:        month:     
PLEASE NOTE: There are only 70 single rooms at US$50 per night available at the Kofi Annan International Peacekeeping Training Centre for Delegates.  Accommodation would be reserved on a first-come-first served basis for confirmed delegates upon receipt of their payment.  To pay, complete the appropriate portion of your Conference Registration Form. 

Delegates will be informed about their accommodation reservation status as and when their registration payments are received. Refunds in respect of the accommodation component will be made (less bank handling charges) to all paying delegates whose funds are received after all rooms at KAIPTC have been taken. A service charge of one night will be charged for KAIPTC accommodation cancellations after June 30th.
All Rooms at the KAIPTC would be available from Sunday, July 27, 2008 through Friday, July 31, 2008 (both days inclusive) 
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